
Completing a Sourcing Event Panel Questionnaire 

 

1. Click the flag in the upper menu of the OK Corral. Choose “Incomplete Sourcing Event Questionnaire”. 

 

 

2. Select the sourcing event from the list.  

 



 

3. Click on “Panel Questionnaire” in the left hand menu, then click “My Response”. 

 

 

4. Click on “View Questionnaire”. 

 

 



5. Click on the drop-down on each criteria and choose your rating. 

 

 

6. To add a comment to a rating in the questionnaire, click on “Comment” and type your comment in the box provided. 

a. Please remember it is very important to add a comment to any rating you give that is above or below a 5. 

 



7. Once you have chosen all your rankings for all suppliers on the questionnaire click “Save” and then “Submit”.  

 

a. If you need to save your progress and come back later to finish the questionnaire just click “Save” and exit the 

questionnaire. 

 

 


